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 Clean grills/louvers/housing, carefully pull-out unit and transport to 
service bay 

 

 Test run, a general system check, electrical and mechanical parameters, 
pressure washing.  

 

 Prepare and submit written diagnostic findings and recommendations 
based on the results of the testing, diagnostic and servicing. Any parts that 
maybe found defective during preventive maintenance must be identified 
and complete specifications provided. 

 

 Perform other needed servicing to ensure safe operation of the equipment  

II.  WORK PROCESS  

 Inspect and test units before pull-out  
 Pull-out and transfer of units to the designated servicing bay area/site 

designated by authorized branch representative. 
 

 Perform the complete servicing of all air  conditioning units.  
 Return pull-out units to its designated place/locations. Ensure that the 

serial/property numbers of the casing and the units are the same. 
 

 Check and de-clog drainage system. Remove slime and any obstructions 
to ensure free flowing discharge system. Re-align and re-install defective 
drainage system. Drainage system that may need replacement must be 
corrected, materials will be provided by SSS. 

 

 Restore any affected area of the building caused by the execution of the 
servicing project and restore to its functional conditions and aesthetic 
appearance. 

 

 Turn-over of waste materials to SSS Representative  
 All works shall be validated by authorized branch representative present 

during the servicing activities. 
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Submitted by: 

 
Name of Bidder  : ________________________________________ 

Authorized Representative : ________________________________________ 

Signature and Date  : ________________________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


