








ANNEX B

Scope of Services: 

The Service Provider shall perform the following:  

1. Packing and handling of parcels/documents, mails, checks, and other materials for shipment to and from 
SSS Puerto Princesa Branch and various destinations nationwide.  

2. Forward the parcels/documents, mails, checks, and other materials immediately to airport or direct to 

office.  

3. Comply with the following service level requirements:  

 

1. Airfreight  delivery period from pick-up of parcels/documents. 

Luzon area: delivery period of three to five (3  5) working days.   

Visayas and Mindanao area: delivery period of five to seven (5  7) working days. 

2. Overland - maximum delivery period of three (3) working days from pick-up of 
parcels/documents.  

3. Inter-island - additional two (2) working days. 

4. Island to island  additional five (5) working days.  

b. Pick up time shall not be later than 5:00PM daily upon the request of the concerned Branch. 

c. Request for urgent pick-up maybe made anytime. 

4. Secure acceptance or receipt of parcels/documents from duly authorized representative of consignee 
within twenty-four (24) hours from the time of delivery. 

5. Submit to SSS proofs of delivery and weekly status report. 

6. Delivery of parcels/documents shall be done during office hours and/or anytime as may be required by 
SSS.  

7. In case of damage or loss, replace the parcels/documents of the same kind and make and/or pay its 
monetary equivalent and the damage/s that may be suffered by the SOCIAL SECURITY SYSTEM within 
fifteen (15) calendar days.  

8. The Service Provider must have the following: 

 a. Service vehicle/motorcycle and personnel in carrying out safe and secure handling of 
parcels/documents from packing, pick-up, delivery to and from various destinations and origins nationwide.  

b. Packing materials including security tape and cartons/envelopes whichever is applicable.  

c. On-line tracking of parcels/documents. 

 

Conforme:   _______________________________ 
      Owner/Company Representative 
        (signature over printed name) 

 



 

Terms of Payment: 

The terms of payment shall be monthly based on the actual delivery weight per month which 
shall be credited to the LANDBANK. 

Shipment Order. 

The payment shall be subject to retention of Withholding Tax and other applicable taxes in 
accordance with existing Laws and BIR Rules and Regulations, to be remitted directly to the BIR by 
the SSS. 

 

Conforme:   _______________________________ 
      Owner/Company Representative 
        (signature over printed name) 

 
 

Company/Business Name  ________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



MESSENGERIAL SERVICES
LUZON SOUTH 2 DIVISION

 

SSS OFFICES ADDRESS TELEPHONE NUMBER Head/ Acting Head /OIC 

Office of the Division Head 2/F , The Only Place 
Business Center, Brgy. 
Marawoy, Lipa City 

(043) 756-7507/ 757-1365/ 
756-1953 

AH Atty. Alejandre T. Diaz 

Administrative and 
General Accounting 
Section - LS2 

3/F SSS Bldg., National 
Highway, Kumintang Ilaya, 
Batangas City 

(043) 702-6933 CEO II Maria Teresa M. 
Mangubat 

Batangas SSS Bldg., National 
Highway, Kumintang Ilaya, 
Batangas City 

(043) 723-0766 aBH Tiffany Lobo 

Boac 10 De Oktubre St. Brgy. 
Malusak, Boac, 
Marinduque 

(042) 332-1872 BH Remaly Saguid 

Calapan Uy Bldg., Corner Roxas 
and Governor Ignacio 
Streets Lumang Bayan, 
Calapan City, Oriental 
Mindoro 

(043) 288-2267/ 286-7133/ 
288-2427 

BH Imelda G. Familaran 

Lemery Xentro Mall, Illustre 
Avenue, Lemery Batangas 

(043) 318-2623/ 318-2470 BH Jessica M. Agbay 

Lipa G/F & 2/F , The Only 
Place Business Center, 
Brgy. Marawoy, Lipa City 

043) 756-7507/ 757-1365/ 
756-1953 

BH Joseph Pedley V. 
Britanico 

Odiongan FLH Promenade Suite, 
Plaridel St. Sitio 
Coconville, Dapawan, 
Odiongan, Romblon 

(042) 567-5114 AH Maria Ammie 
B.Candelaria 

Puerto Princesa, Palawan G/F Grandway Bldg., 
Eastville City Walk, San 
Pedro, Puerto Princesa 
City, Palawan 

(048) 433-7147/ 433-7418/ 
433-1671 

BH Abdultalib A. Abirin 

San Jose, Occ. Mindoro 2/F Balmes Bldg., Diego 
Silang St., Brgy. 5, San 
Jose, Occidental Mindoro 

(043) 457-0093 BH Joey G. Monte De 
Ramos 

Bongabong Service Office Atienza Bldg., P. Burgos 
cor. Mabini Sts., Brgy. 
Poblacion, Bongabong, 
Oriental Mindoro 

(043) 283-5110 Acting SSO III Ryan A. 
Lubos 

Nasugbu Service Office Municipal Hall Bldg., 
Escalera St., Nasugbu, 
Batangas 

(043) 740-7973 Acting SSO III Charmine 
C. Torres 

Office 
Palawan 

(048) 723-8147 SSO III King-Bonn C. 
Lavarias 

Taytay, Palawan Service 
Office 

Taytay Municipal Hall 
Bldg., Taytay, Palawan 

(048) 423-2361 SSO III Mariel B. Soliva 

Mamburao Service Office Sytacor Bldg., Nat'l. 
Highway, Brgy. Tangkalan, 
Mamburao, Occidental 
Mindoro 

(043) 4580-102 c/o 
Sablayan SO 

Acting SSO III Cherry Ann 
V. Peralta 

Sablayan Service Office 2F, Sablayan Municipal 
Hall Bldg., Brgy. 
Buenavista, Sablayan, 
Occidental Mindoro 

(043) 4580-102 SSO III Margie O. 
Encomio 

 

 



ANNEX A 

Price Schedule/Bid Breakdown

ORIGIN / 
BRANCH 

DESTINATION SIZE OF POUCH  No. of 
Pieces 

(a) 

Unit 
Price 

(b) 

Amount 
(c = a x b) 

SSS Puerto 
Princesa 
Branch 
 
Address: G/F 
Grandway 
Bldg., 
Eastville City 
Walk, San 
Pedro, Puerto 
Princesa City, 
Palawan 

NCR / Metro 
Manila 

Small (max. 500 grams) 55   
Medium (max. 1,500 grams) 30   
Large (max. 2,500 grams)  10   

Luzon Small (max. 500 grams) 80   
Medium (max. 1,500 grams) 45   
Large (max. 2,500 grams)  20   

Visayas Small (max. 500 grams) 9   
Medium (max. 1,500 grams) 5   
Large (max. 2,500 grams)  3   

Mindanao Small (max. 500 grams) 20   
Medium (max. 1,500 grams) 20   
Large (max. 2,500 grams)  30   

ABC: P 75,029.53 per year TOTAL AMOUNT  
Total ABC for 3 Years: P225,088.59 x  3 Years  

 

Conforme:   _______________________________ 
     Owner/Company Representative 
       (signature over printed name) 

 
 

Company/Business Name  ________________________________ 
 


