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NOTE/S:

Republic of the Philippines REQUEST FOR QUOTATION
SOCIAL SECURITY SYSTEM
LACSON ST, BACOLOD CITY BA25-010

SEALED QUOTATION FORM November 13, 2025
Date

Sir / Madam:
Please furnish us with your quotation on or before NOvember 21 s 2025 @ 10 AM for the following items:

No. Quantity PARTICULARS Unit Cost Total Cost

1 LoT
PROCUREMENT OF INDOOR AND OUTDOOR SIGNAGES OF BACOLOD BRANCH P.

Specification:

VARIOUS INDOOR SIGNAGES ( SEE ATTACHED LSITING)
OUTDOOR SIGNAGE ( VERTICAL)

LABOR

ATTACHED BILL OF QUANTITIES

MOBILIZATION INCLUDING MANPOWER AND TOOLS ON SITE. DISMANTLING /REMOVAL OF EXISTING
SIGNAGES

SUPPLY, DELIVERY, INSTALLATION AND LABOR OF INDOOR SIGNAGES AND VERTICAL SIGNAGES OF S5S
BACOLOD BRANCH

SUPPLIERS MUST CONDUCT ONSITE INSPECTIONS FOR ACTUAL FITTING.

REFER TO PLANS, DRAWINGS, PATTERNS, LISTING, AND BILL OF QUANTITIES FOR DETAILS OF SCOPE OF
WORKS AND SPECIFICATIONS

GRAND TOTAL ABC = $324,219.60

Bacolod Branch — Purchase Request dated 10/23/2025 received by LBAC dated 11.1 3_25|with PR # 25-189 |
APP Details: 0 2025-0163 MR-BL-REPAIRS & OTHERS

NP 53.9 SMALL VALUE PROCUREMENT | |

Delivery Terms: 30 Calendar days from receipt of approved P.0/J.O
Government Terms ( Payment shall be on the actual services made or rendered and upon the submission of the

Bayment Terms: billing statements and supporting documents).

Price validity : 3 months

1) For contract price amounting to P100,000.00 and above, the winning supplier shall be required to post a Performance Security from receipt
of Notice of Award equivalent to % of Contract Price as follows:
- 5% (Goods & Consulting Services) or 10% (Infrastructure) Cash, Cashier's/Manager's Check, Bank Draft/Guarantee, or
- 30% Surety Bond callable upon demandFor contract price amounting to P100,000.00 and above, the winning supplier shall be required to
post a Performance Security from receipt of Notice of Award equivalent to % of Contract Price as follows:

2) In case two or more supbliers submitted the same 'bn'-ce quotationéﬁd have been evaluated as the Lowest Calculated and Responsive Quotation, submission of
best offer in a sealed envelope to be dropped at the drop box located at 2nd FIr, SSS Main Building, 2nd Lacson St., Bacolod City or password-protected
zipped file folder send via e-mail at veneracionkn@sss.gov.ph shall be adopted as the tie-breaking method to finally determine the single winning

supplier.In case two or more suppliers submitted the same price quotation and have been evaluated as the Lowest Calculated and Responsive Quotation,
3) Supplier shall be required to indicate his PhilGEPS Registration Number on the Request for Quotation form.
4) SSS shall withhold the applicable taxes from the amount payable in accordance with the BIR regulations.
5) Alternative offer shall not be allowed.
6) Quantity is subject to change but not to exceed the quantity in the approved PO/JO/LO.
7) Award shall be per "(LOT or ITEM) BASIS".Award shall be per "(LOT or ITEM) BASIS".
8) For clarification of details, please contact MARJORIE G. TOGORES,Acting CEO | of Administrative Section at Tel. No. 433-2293
9) Sealed Quotations may be submitted through the following:
1. SEALED ENVELOPE to be dropped at the drop box located at 2nd FIr, SSS Main Building, 2nd Lacson St., Bacolod City. The sealed envelope shall
be addressed to Ms. KATHERINE N. VENERACION — LBAC Secretariat, indicate the RFQ Form number, company name, name of company
representative, business address and contact details.
2. VIA ELECTRONIC MAIL at veneracionkn@sss.gov.ph with the following requirements:
a. Quotations and attachments should be in portable document format (pdf) and a compressed/zipped and protected by a password (see attached Guide in
Creating password protected zip file folder).
b. Name the zip file folder by RFQ number and the Project Title
c. The Supplier who timely submitted its Sealed Quotation but who fails to provide its password on the date and time of opening shall be disqualified.
d. Passwords shall be made available only (not earlier and not beyond the prescribed schedule) thru email (sarmientomp@sss.gov.ph) which is
scheduled on: Date : Time :

DOCUMENTARY REQUIREMENT:

Please submit the below-listed documents together with your quotation.
For previous/regular suppliers, submission of required documents is once a year only (for updating purposes).
Copies of the following documents are required to be submitted prior to recommendation of award (evaluation of offer).

1) Valid Mayor’s / Business Permit
2) PhilGEPS Registration Number (Red Membership) or PhilGEPS Certificate (Platinum Membership)
3) Certificate of Registration whichever may be appropriate under existing laws of the Philippines;

a. Bureau of Domestic Trade & Industry (DTI) — Sole Proprietorship

b. Incorporation Papers registered and approved by the Securities & Exchange Commission - Partnership/Corporation
c. Philippine Contractors Accreditation Board License (PCAB) - Contractors/Civil Works

d. Cooperative Development Authority (CDA) — Cooperatives

4) Latest Annual Income / Business Tax Return (for ABCs above P500K)
5) BIR Certificate of Registration Form 2303

6) SSS ID Number (Employer/Self-Employed)

7) *7. Notarized Omnibus Sworn Statement (for ABCs above P50K)

*Per GPPB Resolution No. 09-2020, dated 7 May 2020, Expired Business or Mayor's permit with Official Receipt of renewal application and
Unnotarized Omnibus Sworn Statement may be submitted for procurement activities during a State of Calamity, or implementation of
community quarantine or similar restrictions subject to compliance therewith after award of contract but before payment.

GENERAL CONDITIONS OF THE CONTRACT:

1. The Supplier shall deliver the goods in accordance with the description and quantity specifications of the Purchase Order/Job Order.

2. The Supplier shall deliver the goods within the period indicated in the Purchase Order. A penalty of 1/10 of 1% of the total amount of the items shall be imposed for every
day of delay in delivery.

3. The Supplier shall deliver Goods/Services which must all be fresh stock, brand-new, unused, properly sealed, and which are not set to expire within two (2) years from
date of delivery to SSS, if applicable.

4. The Supplier warrants that all the Goods/Services have no defect arising from design, materials, or workmanship or from any act or omission of the Supplier or the

manufacturer that may develop under normal use of consumables, if applicable.
5. For Goods, the Supplier shall replace any defective item within twenty-four (24) hours from the time that it was notified by SSS of the defect. Defects detected only after

the item is installed and used is covered by the replacement warranty which will be in effect for every item until its expiry date. Replacement of defective item shall have no
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SPECIAL CONDITIONS OF THE CONTRACT:
1. CONFIDENTIALITY. Neither party shall, without the prior written consent of the other, disclose or make available to any person, make public, or use directly or indirectly,
except for the performance and implementation of the works, any confidential information, acquired from an information holder in connection with the performance of this
Contract, unless: (i) the information is known to the disclosing party, as evidenced by its written records, prior to obtaining the same from the information holder and is not
otherwise subject to disclosure restrictions on the disclosing party, (i) the information is disclosed to the disclosing party by a third party who did not receive the same,
directly or indirectly, from an information holder, and who has no obligation of secrecy with respect thereto, or (iii) required to be disclosed by law.
The obligation of confidentiality by both parties, as provided herein, shall survive the termination of the contract.1. CONFIDENTIALITY. Neither party shall, without the prior
written consent of the other, disclose or make available to any person, make public, or use directly or indirectly, except for the performance and implementation of the
2. MERGER AND CONSOLIDATION. In case of merger, consolidation or change of ownership of the Winning Bidder with other company, it is the responsibility of the
surviving company/consolidated company/acquiring entity to inform SSS of the change in corporate structure / ownership. Failure to do so shall translate in such company
assuming all liabilities of the acquired/merged company under the contract.2. MERGER AND CONSOLIDATION. In case of merger, consolidation or change of ownership
3. FORCE MAJEURE. Neither party shall be liable for any delay or failure to perform its obligations pursuant to the Contract if such delay is due to force majeure.
Force Majeure shall mean events beyond the control of and affecting either party which cannot be foreseen or if foreseeable cannot be either prevented nor avoided
despite the exercise of due diligence.3. FORCE MAJEURE. Neither party shall be liable for any delay or failure to perform its obligations pursuant to the Contract if such
4. NUN-ADDIGNIIEN 1. NEIUE! palty Imady dssign me Lonudct in winoie Or I part witnout te Consert o1 uie oumer pary.4. NUN-ASDIGNNMEN 1. Nenner party may assign
tha Cantract in whala ar in nart withant tha raneant Af tha athar narhs
The Winning Bidder shall not subcontract in whole or in part the project and deliverables subject of the Contract without the written consent of SSS.
5. WAIVER. Fallure by eitner party 10 Insist upon the otner Strict perrormance of any or the terms and Conaitions Nereor shall Not be deemed a relinquisnment or waiver or
any subsequent breach or default of the terms and conditions hereof, which can only be deemed made if expressed in writing and signed by its duly authorized
representative. No such waiver shall be construed as modification of any of the provisions of the Agreement or as a waiver of any past or future default or breach hereof,
except as expressly stated in such waiver.5. WAIVER. Failure by either party to insist upon the other strict performance of any of the terms and conditions hereof shall not
Be dBRmATA IR EmSNL 8T WA ERa"ANETESRY SR REAE AE SHAILE(iae . % ApRbanne ons ARsank winhsarsaaly b8 desmed Bl SX LRy watae &b
the sole option and discretion, be availed of by the aggrieved party simultaneously, successively, or independently.6. CUMULATIVE REMEDIES. Any and all remedies

aranted tn the narties under the annl inahlnéﬂwe and the Contract chall he deemed ciimiilative and mav therefare at the anle antinn and discretinn . he availed of hy

| th

7.NO EMPLOYER-EMPLOYEE RELATIONSHIP. It is expressly and manifestly understood and agreed upon that the employees of Winning Bidder assigned to pgrform
the project are not employees of SSS. Neither is there an employer-employee relationship between SSS and Winning Bidder.7. NO EMPLOYER-EMPLOYEE
RELATIONSHIP. It is expressly and manifestly understood and agreed upon that the employees of Winning Bidder assigned to perform the project are not employees of

The Contract does not create an employer-employee relationship between SSS and the Winning Bidder including its personnel; that the services rendered by the personnel
assigned by Winning Bidder to SSS in the performance of its obligation under the contract do not represent government service and will not be credited as such; that its
personnel assigned to SSS are not entitled to benefits enjoyed by SSS’ officials and employees such as Personal Economic Relief Allowance (PERA), Representation and
Transportation Allowance (RATA), ACA, etc.; that these personnel are not related within the third degree of consanguinity or affinity to the contracting officer and appointing
authority of SSS; that they have not been previously dismissed from the government service by reason of an administrative case; that they have not reached the
compulsory retirement age of sixty-five (65); and that they possess the education, experience and skills required to perform the job. The Winning Bidder hereby
acknowledges that no authority has been given by SSS to hire any person as an employee of the latter. Any instruction given by SSS or any of its personnel to Winning
Bidder's employees are to be construed merely as a measure taken by the former to ensure and enhance the quality of project performed hereunder. Winning Bidder shall,
at all times, exercise supervision and control over its employees in the performance of its obligations under the contract.

8. PARTNERSHIP. Nothing in the contract shall constitute a partnership between the parties. No party or its agents or employees shall be deemed to be the agent,

employee or representative of any other party.8. PARTNERSHIP. Nothing in the contract shall constitute a partnership between the parties. No party or its agents or
Y. CUMPLIANGE WIIH SS LAW. Ine vvinning Biader shall report ail Its employees 10 SSS Tor coverage and their contripuuons, as well as, all amoruzatons ror

salary/education/calamity and other SSS loans shall be updated.

Should Winning Bidder fail to comply with its obligations under the provisions of the SS Law and Employees’ Compensation Act, SSS shall have the authority to deduct any
unpaid SS and EC contributions, salary, educational, emergency and/or calamity loan amortizations, employer’s liability for damages, including interests and penalties from
Winning Bidder’s receivables under this Agreement.

Further, prescription does not run against SSS for its failure to demand SS contributions or payments from Winning Bidder. Moreover, Winning Bidder shall forever hold in
trust SS contributions or payments of its employees until the same is fully remitted to SSS.9. COMPLIANCE WITH SS LAW. The Winning Bidder shall report all its
ONIRYRRS LRSS OR Y 2 TRBRA0E AR ConTRAtiany s MY A5l Aoy iome. Ppe ARIANYPAUSRIIRY @ 2Ry nL AN LRSS FLN RS WRAER 1s vungauons unae:
existing laws and their implementing rules and regulations on the payment of minimum wage, overtime pay, and other labor-related benefits as well as remittances or
payment of the appropriate amount or contributions/payment (SSS, EC, Pag-IBIG, PhilHealth and taxes) with concerned government agencies/offices. It is agreed further
that prior to the release of any payment by SSS to Winning Bidder, its President, or its duly authorized representative, shall submit a sworn statement that all moneys due to
all its employees assigned to the project as well as benefits by law and other related labor legislation have been paid by Winning Bidder and that he/she assumed full
responsibility thereof.10. COMPLIANCE WITH LABOR LAWS. The Winning Bidder, as employer of the personnel assigned to undertake the project, shall comply with all

ite nhlinatinne 1indar avictina lawe and thair imnlamantina il A ramilatinne An tha navman nimum wana A nthar lahnr_ralatad hanafite ac wall ac

r ! n t nf mi Avartima nav i
19 "COMBUIANCE WITH TAX 1'AWS " The Winning Bidder shall. in compliance with tax laws, pay the applicable taxes in full and on time and shall regularly present to $S
within the duration of the Contract, tax clearance from the Bureau of Internal Revenue (BIR) as well as copy of its income and business tax returns duly stamped by the BIR
and duly validated with the tax payments made thereon. Failure by Winning Bidder to comply with the foregoing shall entitle SSS to suspend payment of the Contract

Price.11. COMPLIANCE WITH TAX LAWS. The Winning Bidder shall, in compliance with tax laws, pay the applicable taxes in full and on time and shall regularly present to
12. SETTLEMENT OF DISPUTES. All actions and controversies that may arise from the Contract involving but not limited to demands for specitic performance of the

obligations as specified herein and/or in the interpretation of any provisions or clauses contained herein, shall, in the first instance, be settled within thirty (30) calendar days
through amicable means, such as, but not limited to mutual discussion. Should the dispute remain unresolved by the end of the aforementioned period, the dispute shall be
settled in accordance with applicable provisions of Republic Act No. 9285, otherwise known as the Alternative Dispute Resolution Act of 2004.12. SETTLEMENT OF
DISPUTES. All actions and controversies that may arise from the Contract involving but not limited to demands for specific performance of the obligations as specified

herein and/or in the interoretation of anv provisions or clauses contained herein. shall. in the first instance. be settled within thirtv (30) calendar davs throuah amicable
13. GOVERNING LAW. The contract shall be governed by and interpreted according to the laws of the Republic of the Philippines.13. GOVERNING LAW. The contract

14. AMENDMENTS. The contract may be amended only in writing and executed by the parties or their duly authorized representatives.

15. SEPARABILITY. If any one or more of the provisions contained in the contract or any document executed in connection herewith shall be invalid, illegal or
unenforceable in any respect under any applicable law, then: (i) the validity, legality and enforceability of the remaining provisions contained herein or therein shall not in any
way be affected or impaired and shall remain in full force and effect; and (ii) the invalid, illegal or unenforceable provision shall be replaced by the parties immediately with a
term or provision that is valid, legal and enforceable and that comes closest to expressing the intention of such invalid illegal or unenforceable term of provision.

16. VENUE OF ACTION. Any suit or proceeding arising out of relating to the contract shall be instituted in the appropriate court in Quezon City, parties hereto waiving any
other venue.

17. BINDING EFFECT. The contract shall be binding upon the parties hereto, their assignee/s and successor/s-in-interest.

18. NON-PUBLICITY. No press release in oral, written or electronic form shall be issued covering this transaction without prior written approval of SSS. Inclusion in any
reference lit shall also be undertaken only upon prior written approval of SSS.

This is to certify that my Company is updated in the payment of contributions and loans to SSS, and
conformed with the above terms & conditions, and the data / quotation indicated are valid.

Owner/Company Representative
(Sign over Printed Name)
Reminder : Price quotation should be made with extra care taking into account the specification and unit of quantity to avoid errors.
The offeror binds himself to this quotation.

Please indicate below your Business Name, Very Truly Yours, @
Address and Telephone Number and Date Received. —<

Your Business SSS No. KATHYRINE N. VENERACION
PhilGeps Registration No. LBAC Secretariat

TIN no. Visayas West 1 Division
Date Received : Tel No. 034 (441-6614)

veneraciokn@sss.gov.ph

(Company/Business Name)

(Address & Telephone No.) .

(Mobile Number of Company Representative)

(E-mail Address)
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ANNEX C. BILL OF QUANTITIES

PROJECT : Procurement of Outdoor Signage (Vertical) of Bacolod Branch
LOCATION : 2NP Lacson St., Bacolod City
UNIT COST
ITEM DESCRIPTION QT | UNIT VAT TOTAL
Y. INCLUDED
(F)
A) (8) © ] © (E) (© * (B)
Supply, Delivery, Installation and Labor of Outdoor
Signage (Vertical) of Bacolod Branch.
Suppliers must conduct onsite inspections for actual
fitting.
Refer to plans, drawings, patterns, listings, and Bill of
Quantities for details of scope of works and
specifications.
*, | Mobilization including manpower and tools on site.
1 ) . s . 1 lot
Dismantling/removal of existing signage.
¢ . Signage Panel/Box-4mm thick aluminum
composite panels in Cerulean Cascade Blue
color, with aluminum sub- framing and
accessories
e Panel/Box Dimension - 200mm (D) x 1200
mm (W) x 2000 mm (H)
e Logo - 50mm thick built-up white acrylic with
opaque white acrylic siding and LED light
backlighting (back-to-back), 766mm (W) x
600mm (H)
e Text - 50mm thick built-up white acrylic
2 letters with opaque white acrylic siding and 1 lot
LED light backlighting
e Text Caption - “SOCIAL SECURITY SYST EM”
in Eras BD BT Font, 150mm (H); ‘
“BACOLOD” In Montserrat Font, 100mm (H)
e Acrylic sheet - 3mm thick
- With materials and workmanship warranty of one
(1) yr. _
***See attached layout and other spécifications
3 Labor 1 lot

TOTAL PROJECT COST

Submitted by :

Authorized Representative :

Signature & Date :




ANNEX C. BILL OF QUANTITIES

PROJECT : Procurement of Indoor Signages for Bacolod Branch
LOCATION : 2" Lacson St., Bacolod City
UNIT COST
ITEM DESCRIPTION QTY UNIT VAT TOTAL
’ INCLUDED
F)
A B C D E (
(A) (B) © | (© (E) (© * (B)

° SUPPLY, DELIVERY, INSTALLATION AND LABOR OF
INDOOR SIGNAGES AND VERTICAL SIGNAGES OF SSS
BACOLOD BRANCH

° MOBILIZATION INCLUDING MANPOWER AND TOOLS
ON SITE. DISMANTLING/REMOVAL OF EXISTING

SIGNAGES.
° SUPPLIERS MUST CONDUCT ONSITE INSPECTION FOR
ACTUAL FITTING.
Glass Mounted Signage - Storefront

+ Bagc - dmm thick whitc acrylic shect

o Vinyl Sticker ~Cerulean Cascade blue background (or similar color) with cut-
outletters, M vinyl sticker or equivalent

o Size~120mm (W) % 300mm (H)

v Gover - Laminaled clear vinyl sticker

s Font- Montserrat

v lext Helght - Ui

1 , , =iyt
+ Mounting Suction hook or cloar doublo-ided adhesive taps, heavy-duty, 10 pes
JM adhesive or 1ts equivalent
***See attached listing, layout and technical
specifications
Counter Name Plate
e Holder - 1mm thick folded clear acrylic shaet with 50mm (D) folded base
ana pen nolaer
s Size - 200mm (W) x 80mm (H)
¢ Mounting - Heat-resistant double-siced adhesive lape, 3M adhesive or its
equivalent
2 Printed Insert 63 pcs
* Printed name tag on white plain board paper with Nukpil patiem
o Nama: 1dmm H [variag), Monteerrat Bold, Cerulean Cascade blue text
& Position: smm H (varies), Montserrat Bold, Cerulean Castade blue lext
***Gee attached listing, layout and other
specifications
Toilet Mounted Signage
« DBase - Jmm thick white acrylic sheet
o Vinyl Sticker - Cerulean Cascade blue background with cut-out Letteral
tigures, 3M vinyl sticker or equivalent
& Size - 200mm (W)x 200mm (H)
3 s Gover - 2mm thick clear aerylic shest 14 pcs
| Font - Montserrat
| & lextHeight- 25mm
| + Mounting 1/4"dlamotor stand-off bolt, stainlee stael
*** See attached listing, layout and technical
specifications
GLASS DOOR MOUNTED SIGNAGE
e Text:3M Vinyl cut-out sticker
e Text Color: Cerulean Cascade Blue
4 (HEX:#2B4F9B) or Similar 1 pcs
e Text Height & Style: 25MM, Montserrat
*%% See attached listing, layout and other
specifications
Counter Number Signage
Background Pangl
o Base - 3mm thick white acrylic sheet
»  Vinyl Sticker, 8M vinyl sticker or cquivalont:
- 18t Layer /Background - Cerutean Gascade biue hex: #284F9B or simitar
color
« 27 Layer/Patlernn ~ Marine Mirage lex; #367386 or similar color
- 3" Layer/Top cover - claar vinyl sticker
5 Number Panel 19 pcs

s Busy - 3mm thick white vuiyliv sheel, 150 (W) x 150mm (H)




Ceiling Mounted Signages
SmﬂlﬁEaﬂP Signage
Signage Panel - 3 Whick aciylic shivet base with 2nmm thick clear acrylic
[iipat nAver
* Vinyl Sticker, 3M vinyl sticker or equivalent:
Background - Cerulsan cascadae blua hax: #2B4F98 or similar color
Pattern - Marine Mirage hiex: #387386 ur similar culor
s Font- Montgermt
» [extHeight - 2bmm

Mountihg

« Projection/Overhang Stainloss etael projecting stand-off bolt or matte
black metal bracket

«  Wall/Door-Mountaed - Heat resistont double-sided tape, heawy-duty

o Ceiling-Mounted - Stainless steel ceiling-mounted cable signage hanger
with adjustable clip/clamp

*%* Gee attached listing, layout and other
specifications

34

pcs

Wall Mounted Signages

Sjnﬁhﬁana&gnage
Signiage Panul - 3unn Uik aviylic shieet base with 2mm thick clear acrylic
shaat nover

«  Vinyl Sticker, 3M vinyl sticker or squivalent;
Background - Cerulean cascada blue hax: #2B4F98 or similar color
Pattarn - Marine Mirage hex: #387366 ur sinilar culu

=« Font-Montsarrat

* lext Height - 2omm

Mounting

« Projection/Overhang  Stainless steel projecting stand-off bolt or matte
black metal bracket

« Wall/Door-Mountad - Heat resistant double-sided tape, heavy-duty

e Ceiling-Mounted - Stainless steel ceiling-mounted cable signage hanger
with adjustable clip/clamp

*%* See attached listing, layout and other
specifications

16

pcs

Directional Signages
Single-Face Signage
& Signage Panul- 3imn Wick auiylic sheel base with 2mm thick clear acrylic
sheat cover
+  Vinyl Sticker, 3M vinyl sticker or squivalenl:
Background - Cerulean cascade blua hex: #2B4F9B or similar color
Pattern - Maring Mirage hex: #387386 ur similar volu
s Font-Montsarrat
» lext Height - 25mm

8 MOU"!&!I’)Q
Projection/Overhang  Stainloss steel projecting stand-off bolt or matta
black metal bracket

« Wall/Door-Mounted - Heat resistant double-sided tape, heavy-duty

« Ceiling-Mounted - Stainless steel ceiling-mounted cable signage hanger
with adjustable clip/clamp

*%% See gttached listing, layout and other
specifications

42

pcs

9 | Labor

lot

TOTAL PROJECT COST

Submitted by :

Authorized Representative :

Signature & Date :




INDOOR SIGNAGES

A-02
GLASS MOUNTED SIGNAGE - STOREFRONT
DETAILS Quantity Extra Location
NO FIREARMS 2 Main & Back Entrance
NO VENDORS 2 Main & Back Entrance
ENTRANCE 3 Main Entrance
EXIT 3 Main Entrance
COUNTER NAME PLATE
DETAILS Quantity Extra Location
Employees Name 63 see attached listing
TOILET DOOR MOUNTED SIGNAGE
DETAILS Quantity Extra Location
MEN (icon) 5 Grd flr to 4th flr; Annex Bldg.
WOMEN (icon) 5 Grd flr to 4th flr; Annex Bldg.
GENDER-NEUTRAL RESTROOM (icon) 4 Grd flr to 4th flr
GLASS DOOR SIGNAGE - VINYL STICKER CUT-OUT
DETAILS Quantity Extra Location
OFFICE HOURS al Main Entrance
8:00A.M. - 5:00 P.M.
TELLERING SERVICES
8:00A.M. - 4:00 P.M.
MONDAY TO FRIDAY
COUNTER NUMBER Number Quantity Extra
TELLERING SECTION 1 1
2 1
3 1
4 1
RETIREMENT/DEATH/FUNERAL 1 4
2 4
ACOP 3 3
E-CENTER 4 il ¢
MEDICAL EVALUATION CENTER 1 1
2 1
CORPORATE LANE 5 1
A-03
CEILING SIGNAGES
DETAILS Quantity Extra Location
MEMBER SERVICES SECTION 1 Grd. Flr.
RETIREMENT/DEATH/FUNERAL 1 Grd. Flr.
PUBLIC ASSISTANCE & COMPLAINTS DESK 1 Grd. Flr.
COURTESY LANE 1 Grd. Flr.
PENSIONERS' LOUNGE 1 Grd. Flr.
E-CENTER 1 Grd. Flr.
MOBILE LEARNING CENTER i Grd. Flr.
CORPORATE LANE il Grd. Flr.
SS ID/UMID RELEASING 1 Grd. Flr.
ANNUAL CONFIRMATION OF PENSIONER 3 Grd. Flr.
PHYSICAL EXAMINATION ROOM 1 Grd. Flr.
BREASTFEEDING & INFANT CARE STATION 1 Grd. Flr.
TELLERING SECTION . Grd. Flr.
INFORMATION/EBQS 1 Grd. Flr.
CITIZENS CHARTER 1 Grd. Flr.
OFFICE OF THE VICE-PRESIDENT 1 2nd flr
OPERATIONS LEGAL DEPARTMENT i 3rd flr
1 3rd flr
OFFICE OF THE BRANCH HEAD 1 3rd flr
OFFICE OF THE ASSISTANT BRANCH HEAD 1 3rd flr
ADMINISTRATIVE SECTION 1 3rd flr f
MEMBERS' LOUNGE 1 3rd flr
ACCOUNTS MANAGEMENT SECTION 1 3rd flr
Al 3rd flr
HOUSING & ACQUIRED ASSETS 1 3rd flr
EMPLOYEES' LOUNGE 1 2nd flr
MEDICAL EVALUATION CENTER ol Grd. Flr
MEDICAL OPERATIONS SECTION 1 3rd flr
COMMISSION ON AUDIT 1l 4th flr
RECORDS & INFORMATION MANAGEMENT SECTION 1 4th flr.
NETWORKROOM 1 2nd flr
PRAYER ROOM 1 2nd flr




A-03
WALL MOUNTED SIGNAGES

DETAILS Quantity Extra Location

ELECTRICAL ROOM 4

ANNEX BUILDING 2 2nd flr

ADMINISTRATIVE & GENERAL ACCOUNTING SECTION 1 2nd flr

STORAGE ROOM 6 all flrs

OFFICE OF THE VICE-PRESIDENT 1 2nd flr

CONFERENCE ROOM 1 2nd flr

RECORDS ROOM 1 4th flr

DIRECTIONAL SIGNAGES
DETAILS Quantity Extra Location

FIRE EXTINGUISHER ! 20
EMERGENCY EXITTHISWAY > 2
EMERGENCY EXITTHISWAY < 2
PUBLIC COMFORT ROOM 4
RESTRICTED 2
FIRE EXIT 6
NO SMOKING 2
2ND FLR it
3RD FLR 1
ATH FLR 1
ANNEX BUILDING 1




