
Annex A.4 
Secretary’s Certificate (Corporation) 

 
REPUBLIC OF THE PHILIPPINES] 
NAME OF CITY] S.S 
 
 

SECRETARY'S CERTIFICATE 
 
 I, <NAME OF CORPORATE SECRETARY>, of legal age, <Civil Status>, Filipino citizen and 
with business at <Company Address>, after being duly sworn, hereby depose and state that: 
 

1. I am the Corporate Secretary of < insert COMPANY NAME>, a Corporation duly organized 
and existing under and by virtue of the laws of the Philippines, with principal office at < insert 
Office Address>. 

 
2. As the Corporate Secretary, I have custody and access to the records of the Corporation.  

 
3. I am familiar with the facts herein certified and duly authorized to certify the same. 

 
4. I hereby certify that during a regular meeting of the Board of Directors of the Corporation held 

on <Date of Meeting>, at which meeting a quorum was present, the following Resolution/s 
was/were unanimously passed, approved and adopted: 
 

a) RESOLVED that < insert COMPANY NAME>, authorized and empowered the 
following to participate in the bidding for the UPGRADE OF CCTV AT MAKATI 
BUILDING of the SOCIAL SECURITY SYSTEM: 
 

      NAME POSITION/DESIGNATION SIGNATURE  
 

1.  
2.  

 
b) RESOLVED FURTHER that, if awarded the Contract, the following is/are granted 

full power and authority to enter into contract with the SOCIAL SECURITY 
SYSTEM: 
 

     NAME POSITION/DESIGNATION SIGNATURE  
 

1.  
2.  

 
c)  RESOLVED FURTHERMORE that, the designated representative/s of the 

Corporation has/have the full power to perform any and all acts necessary and/or to 
represent the Corporation as fully and effectively as the Corporation might do if 
personally present, and hereby satisfying and confirming all the said 
representative/s shall lawfully do or cause to be done by virtue hereof.  

 
 IN WITNESS WHEREOF, I have hereunto set my hand this __ day of ____ at <CITY>.  

_______________________________________ 
NAME & SIGNATURE of Corporate Secretary 

 
 SUBSCRIBE AND SWORN to before me this ___ day of _______ at <CITY>, affiant having 
exhibited to me his/her <Government Issued ID and details [issued by, date and place issued if 
applicable]). 
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